Veritas Christian Homeschool Group

Request for Expense Reimbursement

Please complete the following form and attach all related receipts for items to be reimbursed.   The form must be signed and dated to be processed.   Thank you.

	Purchase Date
	Items Purchased
	Class Name or Purpose of Expense
	Price

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	Total Request:
	


Requested by_________________________________________________________________

Date____________________________

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

Date reimbursed____________________

Check number_______________ 

Amount________
Initials__________

Date logged into Quickbooks_______________

